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National Respiratory Nurses and Allergy Nurses Group (NPRANG)
Financial Terms of Reference

Aim

NPRANG is a non-profit association of health care professionals who are both interested and dedicated in delivering high quality standards of care to children and young people suffering with respiratory and allergy conditions. 

NPRANG aims to provide a forum for:
· Sharing best practice

· Developing educational opportunities for health professionals 

· Influence the delivery of care packages for children and young people with allergy and respiratory conditions. 

· Provide an Expert resource

· Research and audit

NPRANG Committee: 

The following are members of the Committee of Management as of AGM November 2019
Chair                                      
Ann McMurray
Vice Chair                               
Becky Bryson
Secretary                                
Julie Westwood
Treasurers


     
Joanna Bennett/ Lynfa Day
Newsletter:   


     
Vicky Worrall 
Social Media:

     
Lesley Kennedy
         

Website:                                  
Ann McMurray/ Beth Almeida
Administrator:                          
Tricia McGinnity/ Emma Sheppard
Professional development 

Beth Almeida/ Viv Marsh

and education:

    
Educational bursary lead:

Emma Bushell
Role of Treasurer(s)
The Treasurer/Co-Treasurer are responsible for the maintenance of NPRANG accounts by;

· Keeping an up to date record of income and expenditure.  

· Being responsible for lodging payments into account. 

· Ensuring timely payment of expenses at time of booking as agreed at AGM 2020
· Ensuring all expenses payments are processed with valid receipts and expenses forms provided by the claimant. 

· Facilitating annual financial review by an independent person. 
· This will be carried out from April to April for each financial year as agreed at AGM 2020
· Treasurers will provide a full financial summary of accounts at each meeting and a yearly account at the Annual General Meeting. 

Guidelines for Treasurers

All expense payments are managed electronically via BACS.

All outgoing payments via cheques will require 2 signatures per cheque from authorised signatories only.

Treasurers are only permitted to reimburse travel claim costs for meetings.

Any other payments can only be paid on agreement by the core NPRANG committee.
Treasurers to provide a financial summary at every NPRANG committee meeting

Treasurers to provide a full financial tax year report at the AGM.

Rules Pertaining to Re-imbursement

The Treasurer is responsible for processing re-imbursements claims and will always adhere to the outlined rules as follows:

Travel claim value must not exceed £150.00, if this amount is exceeded only the value of up £150.00 will be reimbursed to claimant, unless in exceptional circumstances and is agreed by the core committee.
Travel arrangements should be made as early as possible and same day travel should only be a rare exception.

Mileage will be reimbursed at a rate of 0.45p per mile

If an arranged meeting is cancelled by the Chairperson for unforeseen circumstances, all booked travel will be reimbursed to the claimant.

Reasonable travel costs will be reimbursed if the claimant is unable to attend as initially intended due to an emergency.   

First class travel costs will not be reimbursed and claimant's travel at their own cost, unless the claimant can provide evidence of economy costs by providing documentation and travel receipts to identify cost difference.
All expenses claims must be presented to the treasurer within 3 months or re-imbursement will not be honoured.
Professional development framework sub committee

A sum of £2000 was agreed by the committee to fund the activity of the professional development framework sub committee.  The intended use of money for 2019-2020 was to facilitate face to face meetings.
Educational bursaries

A sum of £2000 was agreed by the committee to fund educational bursaries for existing NPRANG members.  There will be 2 calls annually for applications and these will be reviewed by 2 members of the NPRANG committee.  
Update of Terms of Agreement:
Financial Terms of Reference shall be updated on an annual basis.
Date prepared: November 2020
Review date: November 2021
Update prepared by: Ann McMurray NPRANG Chair


